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Virtual Learning Academy Student Documentation

1 Overview

The goal of this document is to provide an overview of Virtual Learning Academy or
VLA. It will familiarize you with the most common features of the application.

This manual starts by explaining how to login to VLA and what information is contained
on the home page. In the next section, class units are explained. This includes how to
view the unit content, look for additional resources and answer and submit questions. The
following two sections explain the messaging system used to interact with teachers and
the help system. The final section describes how parents can view their children’s units
and grades.
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2 Login & Home Page

2.1 Login

The Login page is the first page of the application. A valid username and password is
required in order to proceed.

Virtual LeamingAcademy

Login

- ~~ Messages ~~
Jefferson County ° Aftention: VLA Parents, Students, Paint of Contacts and Taachers! We now have a naw
Educational HELF e-mail available for any questions you may have regarding your Virtual Leaming
SErUice Centel‘ Academy account! The e-mail address is: VLA HELP@OMERESA NET

Virtual Learning

Academy
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2.2 Home Page

The Home Page is the first page you will see after logging in. The following sections
explain the individual parts of this page.

| Virtual LearningAcademy

AubDaw /0980
H

ome Page

Welcome StudentDemol2 StudentDemol2!

Here is your progress:

Courses Prograss Averages Final Topic Alert
v 40 Elementary 2011-1 2 units completed out of 16 e T2ET [ rzw
LA DE ndary 2011-1 2 units completed out of 22 40.75% Eriew |

You have new messages!

(= 4 TeacherDemo1? TeacheDemo12 VLA DEMO Elementary 201112 2011 101454 AM Welcorme!
td=Unread 3=Read ¥=Answered ¥=Not Answered @ =Aftachment

2.2.1 Toolbar

The toolbar is located in the top right corner of the Home Page and provides access to
some commonly used features of VLA. The toolbar can be found on every page.

Return to the VLA Home Page.

View units for a class (See Section 3.1 for details).

View messages (See Section 4.1 for details).

View VLA Student Blog (See Section 5.3 for details).

Write a message (See Section 4.2 for details).

% View Forum, Threaded Discussion (See Section 4.3 for details).
@ Frequently asked questions (See Section 5.1 for details).

B Contact technical support (See Section 5.2 for details).

© Logout of the system.

\NCPE®&

2.2.2 Course List

This section of the Home Page gives you a quick view of your courses, how many units
you have completed and your current average. Clicking on the course name in the
‘Courses’ column will take you to the My Units page where you can view units and
grades.

Herg is your progress:
Courses Progress Averages Final  Toplc Alert
EHG LA |{13-35 18 units completed out of 13 @ BT.61% B
HEALTH Health | 18 units completed out of 18 @ 91.78% I A
HEALTHPE Physical Education | 18 units completed out of 18 ® w2 | A
LANG Spanich I {19-36) | 18 wnits completed out of 18 ﬂ T5.67% & Trimw
Aath {13-36) I 18 units completed out of 18 @ B8.06% I 881
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2.2.3 New Messages

This section of the Home Page displays unread and not answered messages. Click on the
name in the ‘From’ column to view the message.

You have new messages!
Status  From Course Date Re

| 4 |Teresa Silvestri LANG Spanizh Il 292011 1001314 PR Bienvenidos

| Barbara MNelzon B/92011 1:42:38 PM Bonus

b= Barbara Melson S2TIZ011 2:09:47 PM Bonus

| Barbara MNelson SMTIZ011 5:34:25 AN End of the “ear
=Not

bed=lnread “i=Read ¥=Answered ¥Answered 4 =Attachment
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3 Units

The following sections explain how to view, answer and submit units.

3.1 My Units Page
There are two ways to get to the My Units page:

+¢+ Click on the course name from the VLA Home Page.
% Click onthe Ll icon in the toolbar and choose the appropriate class from the
‘Course’ dropdown list.

On the My Units page you will see the name, status (Viewed, Graded or Submitted),
grade and teacher comments for each unit in the class. Clicking on the unit name will
take you to the Unit Results page, providing you have already completed the unit. If you
have yet to finish the unit, you will be taken to the Unit page.

Jeffersor Courty EXC rest a7 meNO
Virtual LearningAcademy Student Grades
Course Stan Date Licenss End Date ||
| SFI6I011 | 9722/2012 |
Click on the Unit name to grade the unit
Seq# Unit Name Status Seat Time Mark
1 Basic Grestings Graded 145 | 100% 100
2 Nouns, The Letter E._Spanish-English Dictionary Graded 207 91% 91
3 Parsonal information. bumbers 020, The Latter | Graded 207 97% 97
4 School fems. Numbers 21-100 Graded 1:46 9% 91
5 Adjectives, Adverbs, Ni..Mi, The Letter O Graded 3:06 B5% 85
6 ik - Form of - 1 H Graded 200 90% 90
7 he Second Person Singular of -AR Verbs, Days of the Week ablas Graded 529 T9% 79
'@ |Talking About Others. Third-Pe i The Letiers J and G | Partially Complated | 146
9 Review and Evaluation | 0:00
10 Calendar, \WeForm of AR Varbs, Prepositional Phraszs, the Lettar | 000
Ll ! d £oo Animals | 0:00
12 X hapes. the Verb Estar | 000
13 Mationalties, Ser, Del, & the Letter O 0:0n
14 Eamily. Possesion, the Diphthang ai | LED]
15 Fopd, Maaltimas & -ER Verbs | 0:00
16 Places m Town, IR, the Immediate Future, AL, the Diphthong O | 0:on
17 Infiniiees, R Werbs, Direct Object Pronouns, Diphthongs UL UY | LR
18 Eirst Semester Final Partially Complated 006 |
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Your overall class average can be seen just to the right of the ‘Choose a Course’
dropdown menu.

o I S — Y e AL L XX
Virtual Learning Academy My Units

LAMNG Spanish |

Click the Unit Mame to View £l =Panially Completed B =Sent ta Teacher [ =Graded [ =Rede
Grade Teacher Commenis
. i Muy buen trabajo. Gracias Bien Raymell, there are a few commeants to maks comections and
e Fuii @ sl improve your score, Please let me know if you have additional questions. Gracias
E Diction Graded @ % 91 [90%+1 Mueros banus! Bien hecha Raynell. Gracias
\Parzonal Information. NMumbers 0-20. Buen trabajo, gracias. Bien Raynell Just take a look at the comments for comections.
iThe & Graded @ 7% 97 Gracias
4 15ehool terma: Nom 14 Graded @ 91% 91 gur::i;Laha}o Raynell. Bien Raynell. Pleass take a look at the comments for comections.
Whdjectives Adverbs Ni . Ni The Raynell, please take a look al the far ions. R ber, the adjectve must
iw Graded @ 85% 85 ee with the noun it modifies. This is in and in number. Gracias
= F z < Bien Raynell. Remember, to negate a verb in Spanish. “no” must be placed in front of it. Just
[ ter H Gradad @ 90% 90 |take a look at the commants for comections. Pleass let me know if you have questions.
Gracias
h ond Person Sinaul AR Raynall, please take a look al the comments. Ramamber. your verbs must always agree with
?” b D T W ayllat Gradad . T9% T9 |the subject of the sentence. If you are speaking in 15t parsan, then the verb must be in the
"yo" form. Please email me if you have questi Graciag
g [[alkina About Others. ThirdPorson | Partialy
| " |Present, The Letters J and Ci teted
| 9 |Rawiew and Evaluation
10 Calandar, Wea-Form of AR Verbs,
Prepositional Phrases the Letter N
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3.2 Unit Page

The Unit page is where you will spend most of your time. From here you can read the
unit content, complete the questions and submit them. You can also find additional
resources for the unit. The following sections will explain the various options available
on the vertical toolbar on the left side.

3.2.1 Split Screen View
The Split Screen view shows the unit content and questions on the same page.

duban’/7080
T I

- PDF File
Soit Screen
1

| ]
Musical Theatre
Lng

L &)
| Course: FAITI Introduction to Theatre |
Unit: Musical Theatre

Answer the following questions below:

For questions 1 through 3, type a response in the answer box applying what you have leamed about musical theatre.

1) Mame one of the ways music and theatre were combined, prier to the inception of musical theatre.
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3.2.2 Unit View
The Unit view shows a unit’s content.

| S i fa0/="0WO0
Virtual LeamningAcademy Unit

PDF File

Course Overview

This course focuses on the geography of the continent of North America. Students learn how people came to the continent
and about the land and resources they found. Citizenship skills build as students learn about U.S. history and the democratic
government of the United States. Students continue to develop research skills by obtaining information from multiple
sources.

LATITUDE AND LONGITUDE

Unit Overview

Bessurces In this unit, we will be learning about longitude and latitude lines and how they help us locate places on Earth.
| 1 | Longitude lines run from the North Pole to the South Pole. Latitude lines run east to west. We will also read about the
H equator and the prime meridian. Both of these have a location of 0°,
Brinter Frisnay To help people know where things are located on the Earth, map malkers decided to draw imaginary
%  lines around it. So when you look at most maps or globes, you will notice lines that run across and up
< % and down. They form a sort of grid. A grid is a set of criss-crossing lines. Look at the globe to the left.




Virtual Learning Academy

Student Documentation

3.2.3 Questions View
The Questions view shows a unit’s questions.

Virtual LearningAcademy

R 1o -K7R Nx]

Answer Questions

m VLA DEMO Elementary 2011-12 = m 10. Labtude and Longitude

v_

Using the map of the world from your lesson, answer the following questions.

1) The line that divides the warld in half into an eastem and westem section is called the

A) latitude
Lnit B} longetude
C) prime meridian
0} equator
Corract Answar: T

[sme

2) What is the coardinates for the equater and the prime mendian?

Answer the following questions below:

20000 characten(s) left
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3.2.4 Resources View

The Resources view shows where you can find more information or sample problems for
the unit. They can be documents or websites.

—L ¢tab7""090O

Virtual Learning Academy View Resources

fogles_Depreasion gf
ISATHOGTUR OO0 ANSWERS him
AT T T it

Puthagornan Thetiem gf
Chacitems den con of
Special_Trargies of
wd_Find_ Sl b
wil_Fingeng Duytance hm
wil_Fythagorean Procd im
vl _Speca Tnanoies fim

Printer Frendhy

10
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3.3 Answering and Submitting Questions

To answer questions, you need to go to either the Split Screen view or the Questions
view. The Questions view is used in the following screenshots.

Perform the following steps to complete and submit a unit’s questions:

1) Type your answer in the textbox and hit the ‘Save’ button. Once you save a
question the answer is stored in the system. So if you logout and come back later
to complete the unit, your saved answers will still be there. If you logout and do
not save your answers all work will be lost. To overwrite an answer you
previously saved, enter the new answer in the textbox and click the ‘Save’ button.

B efienncany e deB 70N
B Virtual Learning Acadermy s

(GTTE /A DEMO Elementary 2011-12 v 10. Labude and Langilude v_

- Answer the following questions below:

Using the map of the world from your lesson, answer the following questions.
5ot Soraan

1) The line that divides the warld in half into an eastern and westem section is called the

A) Iatitude
Lnit B) longstude
C) prime meridian
D) equator
Corract Answar. C
| Save

917

2) What is the coordinates for the equator and the prime merdian?

Resources

==
"
Pratar Franay

20000 charactan(s) left

2) When you are finished with all the questions you are ready to review your

answers. Click the ‘All Finished! Review My Answers’ button right below the last
question.

25) Estimate the sum of 3569 + 4299 + 329

|

[ All Finished! Review Wy Answers ]

11
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3) You are taken to the Review Your Answers page. The purpose of this page is to
allow you to double check your answers and make any changes if necessary.
Make sure to click the “‘Save’ button on any answers that you change.

Spit Screen
[T

Uni
Dipegtions
Bespurcas

==

o —

Exintar Frisndhy

M .IcﬁvsmCmyEI
“ Virtual Leaming Academy

fuUbDa= 7090

m»rm DEMO Elementary 2011-12 = Inherited Traits

- Format:

Review your answers, then send them to your teacher

1) A human body is mada of cells.

Trua
False

Attachment(s)  Mone

| save |

2) Genes provide information in order to make an organism

Trug
Falze
Attachment{s) MNona
Save ]

3) Offspring are identical to one of their parents

| Print this page
Course: Science 160
Unit: Inherited Traits

-

4) Once you finish reviewing all of your answers you can submit them for grading.
Comments for your teacher regarding the unit can be entered in the textbox below
the last question. Click the ‘Looks OK! Send to my Teacher’ button to submit your
answers. Answers cannot be changed once they are submitted.

%) Estimate the sum of 3569 + 4299 + 529

EEn

Save

Enter any comments that you would like to send to your teacher:

[ Looks OK! Send ta my Teacher

12
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3.4 Reviewing Units

3.4.1 Reviewing Unit Grades

After submitting a unit, the status of a unit changes from ‘Viewed’ to ‘Submitted” on the
My Units page. See unit two “Surface Area’ in the screenshot below.

Jefferson County ESC - Foyvereciby ! dul&as /Q'Q
VrrtuafteawngAmdmy My Units

Click the Unit Name to View £ =Pantially Completed [ =Sent to Teacher [ =Graded [ =Redo
1 |Faphasl Viewed

i‘m Submitted
3 |Hou mg

& |Criminal Profiling
6 |Counting and Prabakhility
T [The Unsettling Settlement of Warld War |

When your teacher grades a unit you will see your grade posted on the My Units page.
You will notice that the status changes from ‘Submitted’ to ‘Graded’.

——

B — dtald/7 7 mOeNeO

V:rtua:'f_eammaAfa dﬂm % My Units

Choose a Course:  JEN e ElTELT]

Click the Unit Name to View

Ol =Panially Complated B =Sent ta Teacher [ =Graded [ =Redes
Grade Teacher Comments

@ 100% 100 Muy buen trabajo. Gracias Bien Raynell, there sre s faw commaents to make corrections and
improve your score. Please let me know if you have additional questions. Gracias

Gradad @ H% 91 |90%+1 Muenos bonus! Bien hacha Raynell. Gracias
Graded | 97% o7 Eunn trabajo, gracias. Bien Raynell. Just take a look at the comments for comections.

Gracias
Graded @ 91% 91 gur:;;;aba}n Raynell. Been Raynell. Please take a look at the commants for comections.
Raynell, please take a look at the Tar 0 Ri bar, the adjectve must

Graded @ 5% B5 agree with the noun it modifies. This is in gender and in number. Gracias.

: : E Bien Raynell. Remember, 1o negate a verb in Spanigh, "na” must be placed in front of it, Just
[3 leelsl Tu Farm of - AR Verbs, The Gradad @ 90% 90 .Tks a look at the commants for comections. Please lat me know if you have quastions.
G

racias

: E Raynall, pleasa take a look at the comments. Remember, your verbs must always agrea with
& [Thie Second PersonSincular of-AR Graded  [() 79% 79 |the subject f the sentence. If you are speaking in 1st parsan, then the verb must be in the
[l e Sl bl “ya” form, Please email me if you have questions. Gracias

(Talking About Others, Thard-Person
Present, The Letters J and G Completed
Riview and Evaluation

Calandar, YWa-Form of AR Verbs,
Prepositional Phrages the Letter N

13
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3.4.2 Reviewing Unit Answers

To view the Unit Results page click on the unit name from the My Units page. On this
page you can review your answers and read any comments from the teacher.

| sffeenCarey 5 - e : duBbam"n /7090

Virtuall eaming Academy
(o TITE=SR /1 A DEMO Elementary 2011-12 = Latitude and Longitude Format:

._ Print this page ]
Course: 55 Social Studies 150
Unit: Latitude and Longitude

Unit

Your Mark is; 88% 88 Mice workl Let's take another look at the name of the badies of water surrcunding the United States

Using the map of the world from your lesson, answer the following questions.

1) The line that drades the world in half into an eastem and westem section is called the

A il

A) latitude
Ouestions
B) longitude
91 C) prime meridian
D) equator
Aesources Comect!

2) What i= the coordinates for the equator and the prime meridian?

i

(
Printar Friendhy

14
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4 Messaging

The messaging system allows you to send and receive messages from your teachers.
4.1 Reading Messages

To view the Messages page click the 1 icon in the toolbar. Click on the name in the
‘From/To’ column to read a message.

presesr—— Te0/ mO0®0
Virtual Leaming Academy Messages
Click on the Name to View the Message Number of records to display per page: 50 Select: All Mone
Pages: 123456709 =
Status Delete
Anthomy | T/2372012 6:31:59 = I
=] D;t‘:e;-nlram LAMNG Spanish | (19-36) M RE: travel joumnal ]
a Logan Longobucen LANG Spanish | ;{15?2012 32041 RE:
=] g:.-‘{'::;:nr.am LAMG Spanish | (19-36) ;’1 V201250853 or ravel joumal il
=) Logan Longabuceo LANG Spanish | r.f’]‘sazmz 45748 oE. fnishing cowse
[=] Logan Longabuceo LANG Spanish | ;':13’2012 12230 RE: finishing course
a Logan Longabucen LANG Spanish | o 2012 BT pE finishing course
=) agan Langabucen LAMNG Spanish | ;‘:12"2012 BADSD  enishing courss
a8 Logan Longobucco LANG Spanish | ;.:‘UFZU‘IZ ES028  pe. 1
B agan Longabucen LANG Spanish | Trar2012 9:32:57 PM RE " |-
& =Unread ) =Read ¥ =Answered Y = Mot Answered § = Attachment [ Delsts |

To respond to the message click the “Click Here to answer’ link at the bottom of the
screen.

From: Training Student2011
To: Training Teacher2011
Date: 5/31/2011 11:01:26 AM

Re: RE: Question

Attachment(s): MNone

= Dear Training Student,

> | see that you were having some trouble with Unit 3. Did you figure out where
= to find the information? Or do you still need help with that?

= Training Teacher

I'm still struggling with Unit 3 questions 4-6. Help!

Important! A reply has been requested. Click Here to answer.

15
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4.2 Writing New Messages

To write a new message click the & icon in the toolbar. Choose which teacher to send
the message to by using the “To’ dropdown menu.

From: Spring Demo
To: Spring, Demo-Student (VLA May 2011 Demo - Demo - Dema, Spring) =

Show Parents
Date: 6/6/2011 6:49:51 PM

Re: Email gquestion

Atachment(s): |Add Attachmem‘ | Add Recording
Type to the student here. .

You may enter up to 20000 characters. [20000| characters left.

Would you like an answer to your message? Yes @ Mo

| Send the Message | [ Cancel |

16
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4.3 Forum/Threaded Discussion

To view the forum, click on the lF-l-' icon in the toolbar. Respond to the post from your
teacher and have a discussion with other members of your class. See the Threaded
Discussion Instruction Manual for step-by-step instructions.

Jeffersen County ESC
Virtual LearningAcademy

17
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S Support

5.1 Frequently Asked Questions

Click the @ icon in the toolbar to view frequently asked questions.
5.2 Contact Tech Support

Click the ; icon in the toolbar to send a message to your Point of Contact for Tech
Support.

From: Spanizh Teacher
To: Jefferson, POC
Date: 312011 11:45:06 AM
Re:

S ek AddAttau:hm&ni |A1:I.1:l Recording

“ou may enter up to 20000 characters. |20000 characters left.

Would you like an answer to your message? es @ No

| Send the Meszage || Cancel |

18
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5.3 VLA Student Blog

Click the * icon in the toolbar to view the VLA Student Blog. You can find helpful tips
and information about VLA.

Virtual L.earning
Ac.adema SHtudent

WEDNESDAY, NOVEMBER 10, 2010 Sien up for free email
Sig e

System Upgrade Information updates. Your information
will not be shared. Enter

your email address:
_Sign me up!

After signing up, check your

6 Parent Access

VLA allows parents to view their children’s progress in their courses. The parent version
of VLA is virtually identical to the students. The parent access is Read Only.
The Parent Home Page is the first page you will see after logging in. It lists courses,
averages, grades and the activity for each course. If you have several children, you can
choose which child you wish to view from the ‘Student’ dropdown menu.

Sy | e CantyEC 4m 7000

| Virtual Learning Academy Parent Home Page

Student: | Student F

Click on the Class Name te View Student's Progress

Enroll Date  Start Date  End Date  Progress Avg Final Last Activity

¥LA DEMO Sacondary 2011-12 - Jefferson County ESC - demat12, demotl2 2452012 War2012 9442013 | 1 out of 22 0 day=s
VLA DEMO Elemantary 201112 - Jeflerson County ESC - demat1?. demot12 Q42012 H4r2012 942013 | 2ot ol 16 | 88% 0 days

Clicking on a course name will take you to the My Units page where you can view units
and grades. Please read the student documentation for an explanation of these pages. Pay
special attention to sections 3.1, 3.2 and 3.4.

19



